POTTSTOWN SCHOOL DISTRICT
Request for Excused Absence from school for a pre-planned non-school-sponsored educational tour or trip
Form needs to be completed and returned to principal three days BEFORE the trip.
Name of Student:  _______________________________	Grade:  ______		Homeroom:  _________
Building: __________________________	Date(s) of proposed absence: _____________________________
Destination: __________________________________________________________________________________
Name/School of Sibling(s) attending: _____________________________________	_____________________
						Sibling(s)					School
Person(s) directing or supervising student during absence:
Name: _______________________________________________	Phone: ___________________________
Address: _____________________________________________________________________________________
Itinerary of Trip – Include experiences which could be educational in nature and will, therefore, provide the child with some valuable experiences outside the classroom.
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
We have read the district attendance policy and we are aware of the responsibilities which we have assumed or assigned to someone else.  We understand the student is expected to gather missed work prior to leaving for trip.  Work will be completed based on due dates given by teacher.  We further agree to abide by the stipulations as set forth in the policy.
Parent/Guardian Signature _______________________________________________		Date  _________	

FOR SCHOOL USE ONLY
Prior request: _____________________________			Date(s): _____________________________
Determination: 	Approved __________	Declined __________
Conditional Approval: _________
Explanation/Comments: __________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 

Principal: _________________________________________________		Date: ________________
